
No, 18-1801 1/172020-SDIT-MOCA 
Government of India 

Ministry of Civil Aviation 
Rajiv Gandhi Bhavan, New Delhi-110003 

01 Apr 2024 
‘Subject: - Hiring of services of 01 Young Professional on contrac basis inital for a period of one 
year and maximum extendable upto two years on performance and requirement basis, 

Ministry of Civil Aviation, invites applications for engagement of 01 Young Professional in 
the Ministry of Civil Aviation on purely contract basis for a period of one year and maximum 
‘extendable upto two years on performance and requirement basis. Full deals of the vacancy 
circular are available in Ministry of Civil Aviation website, ie, wiw.ciilviation.nic.in, under ink 
“in Focus’. Further details inthis regard are given at Annexures I land Il respectively 

Tes hic? 
(Kameshwar Mishra) 

Under Secretary to the Government of india 
Tel 24648983, 

Email: kameshwar mishra@gov.in 

‘The last 
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‘Annexure 

Ministry of Civil Aviation requires services of 01 (one) Young Professional for assistance 
in Stil Development and Information Technology Section withthe following job description and 
‘educational qualifications and work experience:- 
Job Requirement: As per detailed Terms of Reference at Annexure- I 

() Essential Qualification for Young Professionals'- 
Gradua in Science/ Engineering! Economics/ Commerce Business Management from 
2 reputed institute in India; and 
‘Additional Abilities in the folowing fields: 
+ Consistent good academic performance in Class 10th, 12th and Graduation; and 
+ Flair for research and analysis; and 
+ Abily to daft cisp high quality reports in Word and Power point; and 
+ Hands-on experience in MS Excel, and 
+ Confident, selfcriven and team player; and + Good communication skits in Hind! and English; and 
+ Abily to work in teams; and 
+ Abily to handle long hours and work: stress. 

Work Experience: Desirable 
Experience of atleast one year in Aviation Industry (ie. Airports, Airlines, Cargo, MRO, 
Manufacturing, Ground Services, Aviation IT etc), 

(i) Eee: 
‘The consolidated fee ofthe Young Professional shal be fixed at Rs 50,000 (ll incisive) per month. In case, the services of Young Professional are extended beyond one year, 
‘monthly fees will be increased by maximum of 08 % on yearly basis, 

2. Interested candidates may send their CVs inthe enclosed format by e- mail /pos latest by 29, 
‘Apri 2021 to the folowing address:- 

‘Shri Kameshwar Mishra, 
Under Secretary (SOIT), 
Ministry of Civil Aviation, 
Room No, 181-C, 8 Wing, 
Rajiv Gandhi Bhavan, Safdarjang Airport, New Delhi- 110003. 
Tel 011-24648083, Ema address: kameshwar mishra@nic in / sat. dv-moca@aov in 
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Annexure 
Torms of Reference for Engagement of 01 Young Professional In the Ministry of Civil 
Aviation, 
The services of Young Professionat would be utilized in carying out the following tasks: 

Research and analysis on policy, procedures, industry matters etc 
Preparation of draft reports in Word and/or PowerPoint format 
Attending meetings and preparing minutes of meetings. 

- Following up wth stakeholders in Ministry, industry, academia et for information, 
clarification, approvals etc 
Presenting findings and reports in the Ministry andlor industry forum. 
‘Any other relevant responsibilty entrusted tothe person. 
Joint Secretary concerned would assign the task, provide guidance and monitor the 
‘Completion of the task by the Young Professional 
This isa fll ime assignment. Young Professional shal be provided necessary facities 
of office space/equipment in the premises of Raj Gandhi Bhavan, Offic timings of 
Ministry of Civil Aviation shall be applicable. 
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Annexure I 
Application format for engagement of Young Professional in Ministry of Civil Aviation. 

1, Name: 
21 Father's Name 
3. Date of Birth: 
4, Domicile 
5. Nationality: 
6. Malling address (with TelMobile number and E-mail address): 
7. Educational Qualifications: 
Ne [oouse Beat javersiyinsiuigvear of Dwson Clas 

assing 

8. Work Experience: 
No. onaation — [Period From To Nature WOR Remarks 

nsie 

9, Reference (Name, Address. Phone, Email ID to be given): 
@ 
w 
10, Additional ables in the required fields as per Annexure:! may be fumished separately as 
attachment 

(Signature of candidate) 
Date 

‘Mob No


